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FINANCE MANAGER / MANAGEMENT ACCOUNTANT
JOB DESCRIPTION
· Responsible to: Finance Director
· Hours: Full Time – 40 hours a week. Overtime is not paid. (Open to the possibility of Part Time working depending on the skillset of an individual candidate).
· Salary: £35,000-£42,000 per annum pro rata, based skills & experience.
· Notice period: Three months, after a probationary period of three months.
· Key objectives: Day-to-day management accounting for the theatre and oversight of the finance function, reporting to senior leadership. 

ABOUT ROSE THEATRE
Rose Theatre, the largest producing theatre in South-West London, opened in 2008, is a very new and a very old theatre. A structure of concrete, steel and glass, with a performance space modelled on Shakespeare’s Rose, it has a theatrical dynamic that stretches back over hundreds of years.
Led by Chief Executive Robert O’Dowd and Artistic Director Christopher Haydon, we want to give our audiences great experiences, whatever the show. We aim to produce and present work that is accessible and commercially viable for both adult and family audiences. Our activities range across theatrical performance, music, comedy, interviews, and dance.
The economy of the Rose has three main components:
1. Generated income through the sale of tickets, and commercial activity such as the café and hires.
2. Fundraising from individuals, trusts and foundations, and corporate partners.
3. Regular financial support we receive from our stakeholders, the Borough and the University.
It is the quality of our artistic programme that drives success particularly in the first two categories, while the integrity of active partnership especially underpins the third. We do not receive any regular Arts Council England support; however, we apply for and receive grants specifically for the development and workshopping of individual projects. The theatre can seat an audience of 762, and our turnover is just over £4.5m.

ROLE OVERVIEW
The Finance Manager ensures the smooth running of daily financial operations and supports timely, accurate reporting for the theatre. Working closely with the Finance Director (FD), the role involves advising on process improvements, supervising other finance team colleagues, and working closely with other departments. This position is ideal for someone progressing toward an advanced accountancy qualification and looking to grow their skillset. 

CORE RESPONSIBILITIES
Financial Reporting & Controls
· Management Accounts: Prepare monthly management accounts, cash flow forecasts, and variance analysis for Finance Director review.
· Reconciliations: Perform monthly reconciliation of balance sheet accounts.
· Cash Management: Monitor cash balances regularly and supervise the Finance Officer in bank reconciliations.
· Disbursements: Oversee petty cash allocations and staff expense claims.
Revenue & Operational Accounting
· Show Settlements: Calculate and process show contra settlements, ensuring accurate profit shares for producers, artists, and general managers.
· Box Office Income: Work closely with the box office team and ticketing systems to reconcile sales and deferred income.
· Income Recognition: Collaborate with the Finance Officer to ensure correct income recognition.
· Budgeting: Partner with department heads (e.g., Programming, Marketing, Technical) to monitor budgets and update forecasts. 
Transactional & Compliance
· Payroll: Liaise directly with the Payroll Manager.
· Supplier Payments: Supervise the Finance Officer in preparing online payments for approval; monitor creditors and ensure appropriate payments are made on time.
· Compliance & Audit: Work with the Finance Director on the preparation of statutory accounts, handle VAT returns, and liaise with external auditors during field work.
General Governance
· Be familiar with and personally responsible for acting within the Equal Opportunities Policies of the Rose Theatre.
· Ensure that all Rose Theatre policies—including Health and Safety, Access (including DDA), and Equal Opportunities—are strictly adhered to.
· Act as an active and supportive member of the Rose Theatre staff team.

PERSON SPECIFICATION
Essential Skills & Experience
· Part-qualified accountant or equivalent demonstrable experience in the entertainment or charity sector.
· At least 3 years of experience working with accounting software and the preparation of management accounts.
· Software Proficiency: Advanced Excel skills and familiarity with financial systems.
· Working knowledge of purchase ledgers, sales ledgers, and credit control functions.
· Ability to work on own initiative and under pressure to meet tight deadlines.
· Exceptional attention to detail and accuracy.
· Willingness to work outside normal operating hours if required.
Desirable Skills & Experience
· Experience working with Sage Intacct and/or Spektrix systems.
· An interest in or experience working within the not-for-profit sector.
· Working knowledge of restricted fund accounting.
· An understanding of live venue operations, ticketing systems, and sector-specific tax regulations like Theatre Tax Relief (TTR).

TO APPLY
Please download a Rose Theatre application form from rosetheatre.org/about-us/careers and send it to rachael.lowndes@rosetheatre.org.
· Closing date for applications:  16th August 2026
· Equal Opportunities: Please also fill in the Equal Opportunities Monitoring form and email it to HR@rosetheatre.org.
Please note: although this document is designed to give a fair picture of the nature of the role and conditions of employment, it does not represent a legally binding contract. A separate contract of employment will be submitted for that purpose upon acceptance of a verbal offer made to the candidate. Rose Theatre strives to be an equal opportunities employer.

Chief Executive
Robert O’Dowd


Rose Associate Artists
Jane Asher             	Niamh Cusack
Lucian Msamati	Melly Still          







Artistic Director
Christopher Haydon



Advisory Associate Director
Sir Trevor Nunn








Kingston Theatre Trust, Company Limited by Guarantee.  Registered in England and Wales.  Company Registration No. 02497984.  Registered Charity 1000182.
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